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The page editor under ILIAS
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Basic structure

The page can be designed at all "area levels" such as the start page, in folders and groups,
as well as in descriptive items such as learning modules, wikis, data collections and content
pages.

Access to the page editor becomes in these areas displayed in each case via the "Design
page" button.

The editor or the editing

functions are mainly displayed -

. y cispiay Content Info Settings Members
on the left in a slate (column that
expands). Basically, you can iew Manage Sorting

switch between editing and

selection mode (multiple

selection). The selection mode
includes the options of cut, copy, -

delete, etc. of a page element. In

edit mode, the selection and Figure 3 Designing a Page

implementation of each page

design element is enabled.

Tools Editor
oo
ao <
Tools Editor
Finish Editing l
Selection T =
@ { Finish Editing
(®  click on a plus symbol to Dashboard Editing
add new elements.
Click on elements to edit Cut Copy Delete
N PN
broperties. LI Select All  Clear Selection
Shift-click on elements w Reposiiony
Porscnd select them and switch tc (De-)Activate Elements ~ Assign Characteristi
Workspace
the selection mode.
8 Click on elements to select or dese
» Drag and drop content ele
them.
ments on placeholders to
My Courses and
Groups move elements.
My Courses and
Groups
Figure 2 Edit Mode Figure 1 Selection Mode
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Further actions can be called up via the action
head. Here you will find, for example, access to
the style sheet of the page used, or how to see the
editing of a specific language version of a page.
To do this, however, support for multilingualism
must first be activated in the course settings, as
well as there that of the page editor in particular.
Otherwise, the option will not be displayed as an
action.

Editing and moving

g oo
S oo

Editor
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Dashboard Editing E Edit Version: German

s Language: |

ge8

Personal
Workspace

My Courses and
Groups

Abbildung 4 Actions

Deactivate Media
CurrentLar Deactivate HTML Rendering

AV

History
Clipboard

Style

Click on elements to edit
its properties.

Shift-click on elements
will select them and
switch to the selection
mode.

In the work area, a distinction is made in terms of colour between potential work areas

(turguoise) and storage areas (yellow).

This is intended to make editing more user-friendly compared to the edition in previous
versions. This is especially true in view of the factthat since ILIAS version 6 the so-called

"form mode" no longer exists.

So if you want to create a create a new element, the potential position is indicated by a
turquoise deposit. in addition to the plus sign displayed. Through AClick on the button to
open the selection menu of the page design elementsand selects the desired item (see

Figure 7)

® Click h}ere to add content.

Figure 5 add new content
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When moving an item using

Drag & Drop If the potential

Insertion regions on the =
page with a ye"OW Welcome to the cour—s:!
background.

Above all, empty areas,
such as a block that has not
yet been filled, become
more visible.

After that, start editing the materials in the order that you see fit.

Center for Technology Enhanced Learning (ZML)
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As the first and most important step, be sure to read the information about the course on the left. There, the course ¢
described, how badges can be obtained and (very important) which conventions and syntax instructions apply to the

Figure 6 Drag and Drop Page Elements

Creation of individual page elements

Subsequently, the creation of individualSelected Page elements
explained in more detail. In general, you create a page element
by typing in a workspace (see Figure 5) the drop-down menu
(see Figure 7) and select the desired page element.

Basically, you enter the editing level of a page element by
clicking on it in edit mode and thus opening the respective editing
options.

Create a text block

The entire text editor is in the slate area. All formatting
specifications, such as paragraph format, character styles, list
elements and insertions (more), are offered there.

It should be noted that the format specifications for the paragraph
format apply to the entire text block. This means that formatting
e.g. as "Heading 1" means that the entire text of this block is set
as a heading (character size 140%). Further, normal, text must
therefore be inserted in a new text block.

@ Click here to add content.

Insert Text {3
Insert Image/Media
Insert Data Table

Insert Section

Insert Accordion

Insert Column Layout
Insert Interactive Image
Insert Content Snippet
Insert Code

Insert Advanced Table
Insert Resource List
Insert Map

Insert Advanced List
Insert H5P

Figure 7 Page Elements drop-down
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Texts are entered as continuous text. A line break takes place automatically depending on
the available width.

o If a manual line break is to take place within a
Editor single block of text, this must be done with the
key combination Shift+ENTER follow. Is only
ENTER pressed, this automatically generates an
nnew text block.
Paragraph
Standard ~ i
f andar Figure 8).
Character

str emp imp x2 xp A~ Ty

Lists
More

Link+ Tex Footnote

Surrounding Section

No Section =

I_““-“ o

Figure 8 Text Editor
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Insert Image/Audio/Video

The editor for inserting images, audio or video recordings, is

. " Upload File

composed of several views.

First of all, the basic options for uploading / inserting a Frormatonog

COFI’eSpondlng flle are dISp|ayed |n the Slate It can be Selected ATTENTION: Legal restrictions may apply when up-
loading files, especially if those files were created by

fl‘0m a tOta| Of fOUI’ sources. somebody else or contain content created by some-

. . body else. You will find more information on the
e Afile from the file system . o

e-learning pages of KIT concerning copyright law.

e As an external link

Maximum upload size: 256.0 MB

e From a media pool (ILIAS item) Alowed le types: 3. Jeg. 603, 9, o8, 515
¢ From the media clipboard (resources already used in a
kind of personal clipboard) m\f
> From URL

> Select from Media Pool

2> Choose from Clipboard

Figure 9 Upload Image File
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After when inserting an appropriate resource, the basic
Settings Within the Slates. These are the assignment of a
surrounding paragraph style, the alignment, whether a full
screen should be displayed and corresponding text
descriptions. Using predefined (or self-created) paragraph
formats, media objects can be displayed more prominently
on a page. For example, 50 or 100% of the page width can
be reserved for the object.

The Full Screen option means that an enlarged alternative
display of a graphic can be called. The dimensioning
required for this is completed in the "Advanced Settings"
(see below).

The alternative text can be used to store a barrier-free
object description.

The "Advanced Settings" option opens the advanced
default settings in the editing area on the right (see Figure
11), such as the display size within the window or adding a
link.

Dimensioning of media objects

Center for Technology Enhanced Learning (ZML)
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Edit Media Object

Title

information.jpg

Style Class
Media (Standard) ~

Alignment
Left v

Show Fullscreen

Caption

Text Representation

Used for image ‘alt’ attribute.

EIE

Advanced Settings

&

Figure 10 Editing an Asset

After uploading an asset, ILIAS automatically tries to read the original size of the resource
(1.). With pixel graphics (.jpg, .png or similar) this works perfectly and you can decide
whether and how to readjust. In the case of vector graphics (.svg or similar) as well as video
files, this information is unfortunately omitted. First of all, you have to evaluate the size by

sight.

If an asset is too large for the space that should be reserved for it on a page, a fixed size can
be defined. Correct sizing is supported by the "Maintain proportions" option. You only specify
a size value and the proportional equivalent value is automatically entered.
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Insert Media Object
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Title

Resource

Format

@ Size
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Caption

Text Representation

Full Screen

Resource

@ size

Caption
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information.jpg

® File
information.jog
ATTENTION: Legal rastrictions may apply when uploading files. sspecially i thoss files y d by somebody slse. You willind mors information on the eearning
pages of KIT canceming copyright law.
Maximum upload size: 256.0 MB
Allowed file types: jpg. jpeg. png. g, mpa. svg. maa
OURL
image/jpeg

O Original Resource Size / No Size Declaration (32 x 32)

Without size declaration the size can be cantralled by the cotent style. If neither a size is declared nor the content style contains a rule that determines the size, only images will be displayed in their default size.
® Fixed Size
Width / Height in pixels

rtions B

Resize ImageFile O

Used for image alt ateibute.

@® None

O Use the same resource as above

O File

OURL

@ Original Resource Size / No Size Declaration

Without size declaration the size can be controlled by the coment style. If neither a size is declared nor the content style contains a rule that determines the size. only image will be displayed in their default size.

O Fixed Size

Figure 11 Advanced Settings
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Especially for very detailed graphics, it is a good idea to offer them as a so-called full screen
(2.). To do this, select thefull screen, e.g. the option "Use above file" and can now offer it in
its original size for viewing. Alternatively, a larger version of the graphic can also be
uploaded. A magnifying glass symbol is attached to the reduced graphic, which is used to
display the larger, more detailed graphic in a separate browser window.It is important to use
the option in the slate (Figure 10) Show full screen .

Graphics that have been assigned a fixed size are not scaled dynamically, i.e. on very small
screens (iPad, smartphone), the graphic may be too large for the screen or lateral text may
be moved into the graphic. For a responsive design of your site, it is therefore advisable to
work with custom-fit graphics, i.e. the original size. These are actually scaled automatically.

Linked Areas

If a resource is to serve as a linking anchor, this is also done in the advanced settings under
"Linked areas (default)". Here, either the serve as a link to the entire resource (e.g. an
image) or sub-areas. The shape can be chosen flexibly.

<€ Page Style Instance Properties Instance Link Areas Default Properties Default Link Areas Usage Metadat:

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18
la lla b Vb Vb Vib Vib Vilib b b lla Va Va Via Via Vila

H nimmt ab He

2| Li |Be Atomradius B|C|N|O|F [Ne
3 |Na|Mg Al|Si|P|S|Cl|Ar
Ca|Sc|Ti |V |[Cr|Mn|Fe|Co|Ni|Cu|Zn|Ga|Ge|As|Se|Br|Kr
5|/Rb|[Sr|Y |Zr [Nb|Mo|Tc|Ru|Rh|Pd|Ag|Cd| In [Sn|Sb|Te| | |Xe
6|(Cs|Ba|La|Hf |[Ta|W |Re|Os| Ir | Pt [Au|Hg| Tl [Pb|Bi [Po|At |Rn
Y 7| Fr|Ra|Ac| Rf [Ha|Sg|Ns [Hs | Mt

nimmt zu
-
o

Atomradien im PSE

Sh:
ape | Whole Picture V'I\"' Add Area

Whole Picture

Nam| Rectangle Shape Coordinates Highlight Mode
Circle
Polygon This object is empty and contains no it

Figure 12 Linked image area

However, a fixed size must be defined for a link.
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Create an advanced table

The page editor offers two table variants. The so-called data table and the extended table.
Basic and formatting options are identical for both variants and are described here together
for both variants. One difference is the type of content that can be inserted into a table. While
the data table can only contain data in the form of text or digits, the extended table offers the
possibility to assign all available page design elements, such as graphics, to a table cell. All
editing of tables takes place in edit mode in the right pane. Only the editing of the cell
contents (text, image, etc.) is done additionally in the slate, depending on the element.

Insert Table
Number of Columns
Number of Rows
Table Width

Table Border
Table Cell Padding

Style Class

Header Rows

Footer Rows

Header Columns
Footer Columns
First Row Style Class
Alignment

Caption

Paste Table

Language

Figure 13 Inserting a table

Insert table

Ipx
Keep this empty to make content style settings effective. Values must include unit (like px)

2px

Keep this empty to make content style settings effective. Values must include unit (like px).

Standard Table ~

1 v
0 v
0 v
[

Center ~

Alignment Top v

® HTML Table
© Spreadsheet Table

English v

When you create a new table, the form shown opens. Here, in comparison to the "Properties
of the table" tab described below, the number of columns and rows of the table is defined. In
addition, a predefined style can already be assigned to the first line in this form. All other

10
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information? can be edited after saving in the tabs "Properties of the table" and "Properties of
the table cells".

Properties of the table

The input form "Properties of the table" defines the basic structure and appearance of a
table.

The value for the table width can be left blank if you want the table to dynamically adapt to
the content. If a value is entered, the table is dimensioned according to the value, regardless
of the content. If no unit is appended, the value is automatically considered a pixel
specification. If the width is specified as a percentage, this refers to the respective screen
width, i.e. the table is scaled accordingly.

Table Properties

Table Width

Table Border 1px
Keep this empty to make content style settings effective. Values must include unit (like px).

Table Cell Padding 2px
Keep this empty to make content style settings effective. Values must include unit (like px).

Style Class Standard Table ~

Header Rows L
Footer Rows 0 v
Header Columns 0 v
Footer Columns 0 v
Alignment Center v
Caption
Alignment Top v
Language English v

Save

Figure 14 Defining the properties of a table

! Exception: the number of columns and rows; See also Number of columns and rows
change.

11
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Under Paragraph Format, predefined templates can be called up and assigned, which mainly
regulate the color differentiation of header and data cells.

Properties of the table cells

In this tab, the style, width, alignment and cells can be subsequently changed via
corresponding sub-tabs, and cells can be connected to each other.

When changing the style, width and alignment, it should be noted that each cell whose
property is to be changed must be selected or a value must be entered.

Style:

From a drop-down menu, select the appropriate
style that will be applied to the selected
celi(s).erden.

Width:

The width can be defined column by column. It is
sufficient to enter a value in the header cell of a
column. A fixed pixel value or, as shown, a
percentage value (percentage of table width) can be
entered.

12

Style
C4i) ;
Mone 1eckboxes in table cells to set style.

StandardCell1

StandardCell2

StandardHeader

TransparentC

Style: ] None || Style: (] None:
TransparentH
brandprimaryc1

Style: @ None | Style: 3 None:

brandprimaryh A2

brandprimarysec-

.

B2

Figure 15 Assigning a Cell Style

€ Page Edit Cells Table Properties Table Cell Properties

Style Width Alignment Span

Save Widths
|Width:25% |||Width:|75% ||

S
width: [25% || width:[75% | ‘
B2

A2

Figure 16 Changing the Cell Width
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Orientation:

As for the cell style, each cell whose inner
orientation is to be changed must be selected.
The orientation is assigned from a drop-down
menu.

Connecting cells:

The procedure for connecting cells is not
immediately apparent. It is advisable to try this
out on a sample table before doing it on an
already filled table. It is placed between the
compound of the column and that of the row. If
you want to use the cells of a row (here the top
one) connect with each other, you select in the
Composite Column of the first column, the
number of the subsequent column (i.e. 2) and
stores this cell group.

When merging cells within a column, select the

Guide to Online Teaching

Table Cell Properties

Alignment Default ~

Default

Left

Center NS
Right

Alignment: [ Default |Alignment: Defaulll

Figure 17 Changing the Orientation of the Cell

Style Width  Alignment  Span

\ Save Spans \

Col. Span:| 2 v |

Row Span:|1 +

Col. Span:[1 v | ||Col. Span:[1 v | |/Co
Row Span:|1 v || Row Span:|1 ~ || Ro

A2 B2 c2

Figure 18 Merging Cells

number of the next row from top to bottom. The result looks like the one on the right.

13

| Save Spans |

Center for Technology Enhanced Learning (ZML)

Col. Span:| 2 v |
Row Span:[1 v |

Col. Span: |1 v |
Row Span: |1 v

Col. Span:| 1 ~ | | Col. Span:|1 ~ ||| Col. Span:|[1 v |

1 v

Row Span:|1 v || RowSpan:|1 v || Row Span:

A2 B2 c2

Figure 19 Merged Cells
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Changing the number of tables and tables

To add columns or rows later, open the edit mode of the
corresponding table again. In a data table, select the tab Edit
data, in an expanded table Edit cells. In both cases, a thumbnail
image of the table is displayed below. The thumbnail has a
numeric or alphanumeric line. or column name. You click on the
corresponding column or row label and select the desired option
from the drop-down menu that opens.

14

€ Page I!HEH Table Properties ..+

Av | B~ | Cv
i

o)

1+ Al New Column Before
New Column After

2 A2 B2 Move Column Left

Delete Column

Figure 20 Managing Columns
and Rows
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Create a column layout

A page can be divided into columns. To do this, select
"Insert column layout” from the selection of page
elements. First, a selection of predefined columns opens Edtor
in the slate on the leftLayouts. The most common
variants, such as two- or three-column layouts or layouts
with different width weightings, are specified. To design
an individual layout, the last option is available.

Insert Column Layout
Adds a responsive column layout based on a grid
with 12 units per row.

i Column Layout
If a manual column layout is selected, the number of
columns is specified individually. The column width is
defined in 12th-of-one page. l.e. 12/12 for the entire
width, 6/12 e.g. for half. First of all, you define the width
of the first column, both for a small, medium, large or
very large display. This means that column layouts have
a dynamic adaptation
to the size of the

® Two-column-layout

Creates two equally wide columns next to each
other. Switches to a one-column layout in Mobile
View (small).

(O Three-column-Layout

Creates three columns of equal width next to each
other. Switches to a one-column layout in Mobile
View (small).

Main and side block
@ Manually created page layout o

Enables the free design of the number and width of
columns.

Number of Columns
3

Small
12112 ~
E.g. smartphone

Medium
412 v
E.g. tablet
Large

412~
E.g. desktop

Extra Large
412 v
E.g. wide desktop

Figure 22 Specifying the number of
columns and width

15

screen with which the
page is viewed. In this
case, in a small
display, such as a
smartphone, the three
columns (or their
contents) are
displayed one below
the other, while on all
others the columns
are displayed
synonymously next to
each other.

Creates a wide column on the left and a narrower
column on the right. Switches to a one-column lay-
out in Mobile View (small).

) Two-time-two-box

Creates two rows with two columns of equal width.
Switches to a one-column layout in mebile view
(small) and to a four-column layout on extra-wide
screens (extra large).

(O Manually created page layout

Enables the fres design of the number and width of

columns.

Figure 21 Select Column Layout
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If you open the previously saved column layout in the page view, the window with the
settings of the column layout opens on the right. As you can see, the previously selected
widths have been applied to all columns. Depending on your needs, different widths can be
selected for the individual columns . It should be noted that the total must always be a
maximum of 12/12.

Column Widths

(1-30f3)

il Delete | save |
Position  Small Medium Large Extra Large

O o | [1212 v 412~ 2 v 412~

O |20 | [1212 v 12 v 2 v 4712 v

O 30 | [1212 v 412~ anz v 412~

(NN Delete
" oaeo

Figure 23 Column Layout Settings

Insert a bill of materials (transfer items to the page design)

The purpose of the material list is to integrate items into the page design. This opens up the
possibility of inserting additional page design elements, such as texts or images, between
individual items. The bill of materials

offers two options for inserting Insert Resource List

resources into a page. Type | Categories (0 .
e Content of one type Z:jj;”jﬂ‘)“) [“seve | canel|
o ltem Group Folders (0)

When selecting resources by type, all (C;:fpjé?

items of a certain type are listed and e e )

inserted in the material list. If certain Glossaries (0)

items are present at this level (here two ijlkthm

files), they can be combined and P .

integrated into the page design. Chat Room (0)

Incidentally, the material list is S

automatically expanded by each Figure 24 Type selection of the bill of materials

additional file that is added at this level.

16
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In this case, a bill of materials is always limited to the type that has been selected.

In the event that you want to integrate different items (types) in a specific area of the page
design, the second option is a good choice. To do this, first summarize the desired items in a
so-called item group (see Guidelines for Information Distribution). This item group (must be
at the current level) can now be integrated into the bill of materials.

€ Page

Insert Resource List

Resources O Resources of Type
@ ltem Group

Item Group Name of the ltem Group v

Name of the Item Group

Figure 25 Inserting an Item Group into the Bill of Materials

Insert accordion

With an accordion, a page can be divided into thematic sub-areas and at the same time the
distribution of materials and/or information can be made space-saving.

[ + GENERAL UNIVERSITY ENTRANCE QUALIFICATION || X GENERAL TERMS AND CONDITIONS OF BUSINESS . @
[ + TERMS AND CONDITIONS ) Files
[E-—_l cell width 2 - |
png 23.2KB Today, 15:03
Name of the Item Group - |
[F—| cell aligment @ B

Figure 26 Example: Vertical accordion

There are three different types to choose from. These are:
e Vertical accordions: The compartments are arranged vertically and lie below each
other. These can be opened and closed vertically.

17
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Horizontal accordions. The compartments are located next to each other in a

horizontal direction. They can be opened and closed horizontally.

Carousel: In a carousel, the individual compartments are automatically moved

Center for Technology Enhanced Learning (ZML)
Guide to Online Teaching

vertically (time-dependent) from right to left. The run starts again and again. The

compartments can also be moved manually using the mouse.

Vertical accordion

When inserting an accordion, you first
select the type, in this case "Vertical insert Accordion

Accordion”. The behavior can be either

Type @ Verlical Accordion

e "All closed" Benavior | ahceme
e "All open" or dignment | omer v
e "First compartment opened" porenAccorden

can be defined. Vertical accordions can Number of Panels |3 |

be positioned on the side. For this Content Wicth

purpose, the options under Alignment Content Height

are available.

As with the assets, these are the Figure 27 Inserting a Vertical Accordion

options:

Left, right or center
Left or right, text wraps around

The number of compartments is specified here, but can Figure 2828). The width and height
of the content can be set. For dynamic adjustment, leave these fields blank. After saving, the
fan labels are defined.

If additional compartments are <roge [ERRY Properico
required, they can be created via
"Add compartment". The sorting the
subjects, can be used in the Panels
position bar by Affect the change in r [ sove |
the number sequence. Position Tt
O |10 [seneral terms and conditions of business| ~
O |20 New Panel
O |30 New Panel
L e [ sae |

18

Figure 28 Labeling Compartments
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Accordion (Vertical) ®

General terms and conditions of business

®

&
Insert Text

After saving the fan labels, they can be | e unersiy entrance auaiication Insert Image/Media
filled with content in the general page e e e
ed |t| ng . Terms and conditions Insert Accordion

Insert Column Layout
Insert Interactive Image

Insert Content Snippet

Insert Code

Insert Advanced Table

I et Resource List
Figure 29 Filling accordion compartments

Horizontal accordion
In the case of horizontal accordions, there is no need for positioning. They are always left-

aligned and open to the right.
The same options are available as

- - I t A d> -ancel

described under the vertical fisert Accordion E3ED

H Type ) Vertical Accordion
accordlons . i @ Horizontal Accordion
The other editing options are the Style Class
same as those of the vertical Behavior | AllClosed v

H All Closed
accordion. ) Garousel First panel Openc

Number of Panels 1 v Force All Opened

Content Width

Content Height

[ son [ oo
Figure 30 Inserting a Horizontal Accordion
Carousel
In a carousel, only one compartment
including content is displayed at a time. InsartAccorion
The Individual Compartments change on Ll el
a time-controlled basis and are always ® Carousel
repeated. e ciss [
The speed of the animation can be —— = X
adjusted between one millisecond and a Waiting Time
maximum of 10 seconds. st
The starting compartment can be Number of Panels 1 v
selected randomly. Content Width
Content Height
[ 5o | et

Figure 31 Insert Carousel

19
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Carousels are suitable, for example, to present
graphics (incl. information) in a continuous
change. The individual compartments can also be
wiped manually outside the time cycle.

nesskag, Island Te Puia o Whakaari/White Islar

Figure 32 Alternating two compartments
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